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PROTECTION AND PERMANENCY INFORMATION MEMORANDUM 21-03

TO: 

Service Region Administrators



Service Region Administrator Associates



Service Region Clinical Associates



Regional Program Specialists



Family Services Office Supervisors

FROM:  
Tracy DeSimone, Assistant Director



Division of Protection and Permanency

DATE: 
January 8, 2021

SUBJECT:  
COVID-19 Testing and Reporting for Youth in OOHC

The purpose of this memorandum is to advise staff of changes in protocol for reporting COVID-19 testing results for children and youth in out-of-home care (OOHC).  Currently, testing and results are required to be reported to Alice Scheffler in Central Offices’ Medical Support Section.  

Effective immediately, testing results should be entered into the Microsoft Forms COVID-19 Reporting and Tracking system by the child’s assigned DCBS worker, their supervisor, or designated regional staff.  The tracking site is only available to DCBS staff, therefore, COVID-19 results for youth who are in private child caring (PCC) residential facilities or private child placing (PCP) foster homes are to be entered by their DCBS workers, their supervisor, or designated regional staff.  DCBS staff should not rely on PCC or PCP staff to report COVID-19 test results, as they will not have access to this system.  

The link to the tracking site is:  

https://forms.office.com/Pages/ResponsePage.aspx?id=TX9812fXH0a2JQYoeS6eKkfKU2lN1DBPnR9RbVwIzIRUNENKUU01WUxMREQwTEFYMjNDMVVONlFXUy4u.  

Please bookmark this site for easy reference in reporting.  The following items are questions on the site to be completed.  Those marked with asterisk are required:

· *Case number

· Child’s Individual ID

· *Child’s last name

· *Child’s first name

· *Date of Birth

· *County of Case Manager

· *COVID-19 test Results

· *Date of Test Results

· *Medically Complex designated per Central Office (yes/no)

· *COVID-19 symptomatic (yes, no, exposed, unknown)

· Comments – this section is optional but where any additional helpful information may be included.

Please begin entering all new testing data for children and youth in OOHC who are tested for COVID-19 into the tracking system immediately.  Youth reported to the Medical Support Branch previously have already been transferred to this new tracking system.  

If you have questions regarding this memorandum, please contact:

Alice Scheffler, Nurse Service Administrator

Clinical Services Branch

alice.scheffler@ky.gov 

502-564-9433 Ext. 3601
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